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Westminster Police Range and Safety Training
Center
312.1   PURPOSE AND SCOPE
In order to ensure that officers receive the highest level of training, the City of Westminster has
invested in a state of the art multi-use training center. The training center features a tactical
shooting range, class room, MAT room and simunition room. The use of the facility comes with
an extreme amount of responsibility with an emphasis on safety to ensure a safe and productive
training environment for everyone. This policy establishes the procedures and guidelines for the
use of firearms at the facility by members of the Westminster Police Department and other local,
state and federal law enforcement agencies.

312.2   SITE LOCATION
The facility is located at 7351 Hazard Avenue in the City of Westminster.

312.3   PERSONNEL ASSIGNMENTS AND RESPONSIBILITIES

312.3.1   FACILITY MANAGER
The Professional Standards Unit Commander is designated as the Facility Manager.

The responsibilities of the Facility Manager or the authorized designee include, but are not limited
to:

• Scheduling of the facility’s range, class room and training room.

• Coordinating maintenance.

• Biannual inspection to identify safety issues and schedule the replacement or repair
of equipment, including lead removal.

• Ensure the facility meets all OSHA health and safety requirements.

• Ensure that release forms, insurance requirements and use agreements are complete
and up to date for all users not employed by the Westminster Police Department.

• Inspection of all basic first aid/CPR equipment and trauma kits.

• Ensure the facility is stocked with the proper equipment.

312.3.2   RANGEMASTER
The Rangemaster reports to the Facility Manager. The responsibilities of the Rangermaster are
explained in the Rangemaster Duties section of the Firearms Policy.

312.3.3   RANGE STAFF
A member of the Westminster Police Department assigned to the Range Staff. Assignment to this
position is established in the Special and Collateral Assignments Policy. Range Staff members
report to the Rangemaster. A member of the Westminster Police Department Range Staff has
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the authority to immediately stop and revoke range privileges of an outside agency if he/she feels
the training is unsafe and outside the scope of best practice. Range Staff members will assist in
tactical training, firearms training and will perform other tasks as assigned by the Rangemaster.

312.3.4   FIREARMS INSTRUCTOR
A Firearms Instructor shall be defined as a member of the Westminster Police Department or
an outside agency that has completed a POST certified firearms instructor course. A Firearms
Instructor shall be present for any training relative to the use or handling of any firearm.

A designated Firearms Instructor is in charge of range safety at all times when training is being
conducted on the shooting range and shall enforce range safety policies. Any outside agency
utilizing the range will provide a Firearms Instructor during any live fire activity.

In situations where instructors from multiple agencies are present, a Westminster Police
Department Firearms Instructor shall have the ultimate authority.

The responsibilities of the Firearms Instructor include, but are not limited to:

• The safety of all users in the facility.

• The safe and proper use of equipment in the ready room, armory and cleaning area.

• Understand and enforce safety procedures.

• Conduct range inspections and operational checks of all range equipment before a
training event.

• Conduct post-use inspections of the range and report any maintenance or safety
issues to the Facility Manager or the authorized designee.

• Ensure that all firearms and equipment are safe, functional and only the proper caliber
ammunition is in use.

• Conduct a thorough safety briefing with any participant. The briefing will include range
rules, the location of basic first aid and CPR equipment, and medical evacuation
procedures fof an injured person.

• Ensure all firearms are unloaded in designated areas.

• Ensure the firing line is clear of all debris.

• Ensure all participants have proper protective equipment on at all times prior to
entering the range (e.g., eye protection, ear protection, body armor).

• Ensure all participants clear, make safe, or holster all firearms prior to leaving the
range.

• Ensure there are a sufficient number of firearms instructors or range safety officers to
safely supervise the number of participants.

• Supervise range clean-up at the conclusion of training and ensure all casings are
placed in the proper containers.
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312.4   SCHEDULING
The Rangemaster or designee is the scheduling point of contact for all uses of the Training Center.

• Outside agencies wishing to schedule use of any part of the Training Center must have
a Hold Harmless agreement and all POST certified Firearms Instructor documentation
on file with the Westminster Police Department prior to use.

• It is the agency’s responsibility to use the range during their scheduled time periods.
Should there be a requirement to modify range times or need to cancel the range
reservations; the agency shall notify the Rangemaster or designee.

• The Westminster Police Department will have priority when scheduling their training
followed by the West County SWAT Team then outside agencies on an as-available
basis.

• All scheduling conflicts will be resolved by the Rangemaster or designee.

312.5   AUTHORIZED PERSONNEL
The following personnel are authorized to participate in firearms training at the facility:

• Any active and reserve police officers.

• Retired Westminster Police Department officers or retired officers from a department
with an active agreement for maintaining their conceal carry permit.

• Tactical medics assigned to SWAT.

• POST-certified firearms instructors assigned to teach a course at the facility (e.g., third
party vendor).

• Police academy recruits during authorized academy training.

• Other personnel or civilians not listed above as approved by the Westminster Police
Department Chief of Police or the authorized designee.

All agencies participating in firearms training are required to complete the Hold Harmless
Agreement.

312.6   FACILITY ORIENTATION
Any outside agency Firearms Instructor is required to participate in a facility orientation. The
orientation will be conducted by a Westminster Police Department Firearms Instructor prior to the
first use of the facility. The orientation will include:

• Facility tour to include ingress and egress procedures due to other uses of the facility.

• Safety personnel duties and responsibilities.

• Range capabilities (e.g., training props, storage, staging area, cleaning areas).

• Range inspection requirements.

• Range start-up and shut-down procedures.

• Range set-up and clean-up procedures.
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• Reporting procedures for damage to the facility or any equipment.

The Facility Manager will maintain a current list of outside agency Firearms Instructors that are
authorized.

312.7   INJURY OR DEATH OF PERSONNEL
In the event of a serious injury or fatality, all training being conducted in the area where the injury
occurred will be stopped and the care of the injured and the security of the incident site becomes
priority. A Firearms Instructor or designee shall contact a Westminster Police Department Watch
Commander as soon as practicable and advise him/her of the incident.

If there is an injury on the range involving a firearm, the Firearms Instructor or designee shall:

• Call a “Cease Fire” and the range staff will ensure all personnel make all firearms safe.

• Take charge of the scene, assign personnel to assist and immediately initiate care
for the injured.

• Ensure the range is cleared of all personnel and secure the incident site.

• Westminster Police Department resources will be deployed to assist with an
investigation based on the severity of the injury.

If any injury occurs in any area of the Westminster Police Range and Safety Training Center, the
Firearms Instructor or training staff will contact the on-duty Westminster Police Department Watch
Commander and complete the Injury Form/Unintended Discharge (PD-218). Depending on the
severity of the injury, the field supervisor may respond.

312.8   AUTHORIZED FIREARMS AND AMMUNITION
The Westminster Police Department Range staff reserves the right to inspect all firearms and
ammunition to ensure they are safe to use and are the proper type of caliber authorized to fire
on the facility range. Refusal to submit equipment for these inspections is grounds for immediate
suspension of range privileges. It is the responsibility of the on-site Firearms Instructor to ensure
all weapons and ammunition are within the facility guidelines for use. The following restrictions on
ammunition apply to all users while training in the facility:

• Only factory loaded ammunition is permitted.

• Frangible ammunition is not authorized.

• Tracer ammunition is not authorized.

• Full metal jacketed ammunition with steel penetrator/steel core is not authorized.

• Armor piercing ammunition is not authorized.

• Incendiary ammunition, noise-flash diversionary devices, smoke and/or chemical
dispersal canisters are not authorized.

• Any other ammunition that the Firearms Instructor deems unauthorized is not
permitted.
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• Only agency approved and issued ammunition is allowed to be fired on the range.
No .50 BMG is allowed.

312.9   GENERAL RANGE SAFETY RULES
Safety is the responsibility of every individual. Every person participating or observing training
while on the range is a safety officer and can call “cease fire” or halt training at any time. Concerns
for safety should never be limited to the training event itself, but should always include associated
training activities that may take place in the facility. The following safety rules apply to all personnel
observing and participating in firearms training in the facility:

• A POST-certified Firearms Instructor must be present anytime there is live fire training
on the range.

• All personnel entering or leaving the facility will carry all firearms in a safe manner.

• All firearms brought into the facility shall be unloaded unless the firearm is worn directly
on the person, in a holster or concealed in a safe and secure manner.

• Firearms that are not carried on the body will have the slide or bolt locked to the rear
position, magazine removed, and weapon on safe (as applicable).

• Everyone will treat every firearm as if it were loaded.

• Never point the muzzle of any firearm at anything you don’t intend to engage.

• Firearms will only be chambered on the range or in a designated loading barrel.

• The Firearms Instructor or designee is responsible for ensuring that all weapons
leaving the range line are unloaded.

• Caution should be used by any personnel on the firing line bending down to pick up
equipment off the range floor. It is recommended that all shooting cease, weapons are
in a safe position, and the line is clear before doing so.

• Personnel will ensure weapons are unloaded and safe before disassembling them in
the cleaning room.

• No firearm is to be left unattended.

• No shooting will take place until directed by the Firearms Instructor.

• All attempts shall be made to ensure live ammunition is not placed into the brass
collection containers.

• Brass collected and deposited into the collection containers on the range will not be
removed from the facility without approval from the Facility Manager or the authorized
designee. Outside agencies may recover their own brass as long as they provide their
own collection containers.

• No malfunctioning weapon will be removed from the firing line without first being
cleared of the malfunction, unloaded completely and made safe if possible.

• Handle ammunition with care.
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• All personnel will wear hearing protection, eye protection, and protective body armor
while participating in firearms training.

• Appropriate clothing attire is required while shooting on the range. Tank tops or shorts
are not allowed. No open toe shoes or sandals are permitted.

• No horseplay is allowed anywhere within the facility.

• No eating or drinking is allowed on the range or the cleaning room.

• Reactive steel targets are authorized. All manufacture recommendations for use shall
be followed.

• At no time will any object be placed on or inside the bullet trap.

• Firearms Instructors on the shooting line will ensure that the expended rounds are
impacting the appropriate area and not the ceiling baffles or another unintended areas.

• No training equipment, props, or range tools will be removed from the range without
prior approval of a Westminster Police Department Firearms Instructor.

• All unintended discharges by an outside agency causing injury to a person or
damage to the facility will be reported to the Westminster Police Department Watch
Commander at (714) 548-3767 as soon as practicable. A Negligent Discharge/Injury
form shall be completed. The form will identify the officer responsible for the discharge,
any Firearms Instructor present and the situation that lead to the discharge.

• Any unintended disgarges by Westminster Police Department members causing injury
to a person or damage to the facility will be reported to the Westminster Police
Department Watch Commander at (714) 548-3767 as soon as practicable. This will
require an administrative report by the Firearms Instructor to the Rangemaster for
review. Upon Rangemaster recommendation, the report will be forwarded to the
Professional Standards Unit Commander.

• No live-fire training is to be conducted if the ventilation system is not functioning
properly.

312.10   FACILITY INSPECTIONS
An inspection of any areas to be used within the Training Center will occur prior to and promptly
after training.

When agencies using the facility notice equipment that is not functioning properly, or notice
damage likely caused from their training, they will notify Westminster Police Department Range
Staff or a Westminster Police Department Firearms Instructor and document the damage on the
inspection form.

If damages are found to be negligent and outside of normal wear and tear, the agency causing
the damage will be responsible for the full cost of repair/replacement. The City of Westminster will
provide the user agency with an invoice detailing cost for repair of damaged equipment, payable
to the City within 120 days of receipt. If payment is not received within the specified time period,
the agency will be suspended from use of the Training Center.
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312.10.1   RANGE INSPECTIONS
Range inspections will occur at the beginning and end of each training day to identify potential
hazards, damage, or maintenance issues that would affect range operations.

• A member of the Westminster Police Department Range Staff or designee will be
responsible for completing a range inspection before use to identify any potential
hazards or damage.

• The inspections will be documented on the Range Damage Control form and
forwarded to the Facility Manager.

• Negligent damages to range infrastructure and/or equipment will be investigated by
the Westminster Police Department Range Staff. The Facility Manager will make the
final determination if the damages will require repair or replacement.

• Upon completion of each training day, the user agency will provide a total count of
rounds expended on the range on the Shooter Roster form. The total count will include
the number of shooters, the type of weapon and caliber of ammunition expended.
This ammunition count provides staff the information needed to conduct the range
maintenance process and usage report of firearms fired into the trap.

• Westminster Police Department Range Staff or a Firearms Instructor has the authority
to conduct an immediate range inspection at any time.

312.10.2   MAT ROOM INSPECTIONS
At the completion of a training session, the mats shall be cleaned with provided products. An
inspection shall occur after the mats are cleaned.

312.11   RANGE CLEAN-UP
The Firearms Instructor or designee will be responsible for ensuring that the range is cleaned up
after the completion of training.

• All expended ammunition casings will be picked up and placed in the proper
receptacles.

• All targets will be removed from the target carriers and placed in the proper
receptacles.




