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Personnel Commission

Wednesday, February 17, 2021

5:30 PM - Regular Meeting

AGENDA

On March 17, 2020, Governor Newsom issued Executive Order N-29-20, which allows a local legislative 

body to hold public meetings via teleconferencing, and to make public meetings accessible telephonically or 

otherwise electronically to all members of the public seeking to observe and to address the local legislative 

body.

PUBLIC PARTICIPATION/ZOOM ACCESS: In keeping with the Governor’s mandate to limit 

in-person gatherings that can spread COVID-19, the Wednesday, February 17, 2021, meeting of the 

Personnel Commission will be held virtually. The Zoom Webinar can be accessed here: 

https://huntingtonbeach.zoom.us/j/96865925579,  or by entering Zoom Webinar ID 968 6592 5579 

via computer device, or by calling at (669) 900-6833.

CALL TO ORDER

PLEDGE OF ALLEGIANCE

ROLL CALL

Katherine Elford, Patricia Quintana, George Rivera, Cindy Vellucci, Robert Wentzel

PUBLIC COMMENTS

At 5:30 PM, individuals wishing to attend the meeting to provide a comment on agendized or 

non-agendized items may enter Zoom Webinar ID 968 6592 5579 via computer device, or by 

phone at  (669) 900-6833.  The Webinar  can be accessed here : 

https://huntingtonbeach.zoom.us/j/96865925579. Attendees utilizing computer devices to request 

to speak may select the “Raise Hand” feature in the Webinar Controls section. Attendees 

entering the Webinar and requesting to speak by phone can enter *9 to enable the “Raise Hand” 

feature, followed by the *6 prompt that unmutes their handheld device microphone. Attendees will 

be prompted to speak when the Secretary announces their name or the last three digits of their 

phone number. Speakers are encouraged, but not required to identify themselves by name. Each 

person may have up to 3 minutes to speak. The Personnel Commission can take no action on 

this date, unless the item is agendized. The Public Comment process will only be active during 

designated portions of the agenda (Public Comment and/or Public Hearing). After a speaker 

concludes their comment, their microphone will be muted, but they may remain in Webinar 

attendance for the duration of the meeting.
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PRESENTATIONS

RECOGNITION OF WILLIAM BLAIR FOR HIS SERVICE TO THE PERSONNEL COMMISSION

SWEARING IN OF NEW COMMISSIONERS

NOMINATIONS AND ELECTION OF CHAIR AND VICE CHAIR

BROWN ACT OVERVIEW

CONSENT CALENDAR

21-154 Approve Minutes

Approve the minutes from the December 9, 2020 Personnel Commission meeting.

Recommended Action:

12-9-20 MinutesAttachments:

21-155 Revisions to the Deputy City Clerk Job Class Specification

Job Class Title: Deputy City Clerk

Pay Grade: MEA134

Affected Employees: Two

Recommendation: Approve the updated job class specification

Recommended Action:

Att#1 Deputy City Clerk Rev

Att#2 Deputy City Clerk Final

Att#3 City Clerk Org Chart

Attachments:
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http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4246
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=5f36d990-8452-4eed-9420-274b455db7bb.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4247
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=7d5eb085-9a1f-4e46-8bdd-491cff1b0603.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=bcd14ca5-dd52-419a-9bfd-3916770577ab.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=a69398fa-d715-49e9-9ec7-bea7908946ce.pdf
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21-156 Revisions to the Senior Deputy City Clerk Job Class Specification

Job Class Title: Senior Deputy City Clerk

Pay Grade: MEA135

Affected Employees: None

Recommendation: Approve the updated job class specification

Recommended Action:

Att#1 Senior Deputy City Clerk Rev

Att#2 Senior Deputy City Clerk Final

Att#3 City Clerk Org Chart

Attachments:

21-151 Revisions to the Fire Safety Program Specialist Job Class 

Specification

Job Class Title: Fire Prevention Inspector I

Pay Grade: MEA613

Affected Employees: None

Recommendation: Approve the updated job class specification

Recommended Action:

Att#1 Fire Safety Program Specialist Rev

Att#2 Fire Prevention Inspector I Class Spec

Att#3 Fire Dept Org Chart

Attachments:
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http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4248
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=237a2756-2663-4ced-a0d9-340b4e971b97.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=42008ec0-e02b-4764-a358-78c9e8e24d68.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=e508dbe4-c371-462b-ba60-23c322daa0a2.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4243
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=ed51e9df-0808-4809-b01b-c25ac7f4a245.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=c70df9be-0a0e-43cf-b08b-32f36d77276b.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=ee7a29a8-1643-4508-afdc-12959bbb1467.pdf
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21-152 Revisions to the Fire Prevention Inspector Job Class Specification

Job Class Title: Fire Prevention Inspector II

Pay Grade: MEA612

Affected Employees: Four

Recommendation: Approve the updated job class specification

Recommended Action:

Att#1 Fire Prevention Inspector Rev

Att#2 Fire Prevention Inspector II Class Spec

Att#3 Fire Dept Org Chart

Attachments:

21-150 Revisions to the Fire Protection Analyst Job Class Specification

Job Class Title: Deputy Fire Marshal

Pay Grade: MEO611

Affected Employees: One

Recommendation: Approve the updated job class specification

Recommended Action:

Att#1 Fire Protection Analyst Rev

Att#2 Deputy Fire Marshal Class Spec

Att#3 Fire Dept Org Chart

Attachments:
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http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4244
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=b003083d-e839-4a75-b0d9-bdba6e983610.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=7a811b18-18a6-480f-827e-ea7248e810bd.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=5da07a0c-66a1-424f-9401-bff4e4b9ef82.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4242
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=8ab9d4e1-8a66-458e-b257-5881e068c8e6.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=cf6f9f3b-401c-43a0-a7f3-661db8f7d1d7.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=7fc17b24-5993-4de1-995f-e0f0fdbfdf5f.pdf
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21-146 Revisions to the Parking and Camping Crewleader Job Class 

Specification

Job Class Title: Parking and Camping Crewleader

Pay Grade: MEA401

Affected Employees: None

Recommendation: Approve the updated job class specification

Recommended Action:

Att#1 Parking and Camping Crewleader Rev

Att#2 Parking and Camping Crewleader Final

Att#3 Community & Library Services Org Chart

Attachments:

21-145 Revisions to the Parking and Camping Facility Supervisor Job Class 

Specification

Att#1 Parking and Camping Facility Supervisor Rev

Att#2 Parking and Camping Facility Supervisor Final

Att#3 Community & Library Services Org Chart

Attachments:

21-147 Revisions to the Community Services Recreation Supervisor Job 

Class Specification

Job Class Title: Community Services Recreation Supervisor

Pay Grade: MEA258

Affected Employees: Four

Recommendation: Approve the updated job class specification

Recommended Action:

Att#1 Community Services Recreation Supv Rev

Att#2 Community Services Recreation Supv Final

Att#3 Community & Library Services Org Chart

Attachments:
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http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4238
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=6cf0d8da-41ff-462a-bdf2-f6fc20755d81.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=525170c1-7576-4c32-888c-da33b1ea2cb9.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=07d81f7a-acaa-4b22-9230-8d92ce6b0a89.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4237
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=782e0047-2c36-425c-9ccb-b3c94c1e364c.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=b1231506-8eb8-46d2-a9e5-4a92be1c6cfd.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=e550451f-f01d-4c0b-8038-55dfb7273116.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4239
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=c14686cf-ec0c-4d68-aadd-1d45bf8b016e.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=214ff419-4229-46cb-a677-f47c9514f9de.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=702eaacc-7e09-4133-bbae-9528df4d424e.pdf
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21-149 Revisions to the Senior Librarian Job Class Specification

Job Class Title: Senior Librarian

Pay Grade: MEO077

Affected Employees: Two

Recommendation: Approve the updated job class specification

Recommended Action:

Att#1 Senior Librarian Rev

Att#2 Senior Librarian Final

Att#3 Community & Library Services Org Chart

Attachments:

21-148 Revisions to the Community Services Manager Job Class 

Specification

Job Class Title: Community Services Manager

Pay Grade: MEO353

Affected Employees: Three

Recommendation: Approve the updated job class specification

Recommended Action:

Att#1 Community Services Manager Rev

Att#2 Community Services Manager Final

Att#3 Community & Library Services Org Chart

Attachments:

PUBLIC HEARING ITEMS

None

DIRECTOR'S REPORT

COMMISSIONER COMMENTS

ADJOURNMENT

The next regularly scheduled meeting of the Personnel Commission is Wednesday, 

March 17, 2021, at 5:30PM in Huntington Beach, California.
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http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4241
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=179f6a8b-bb9e-4865-a6e3-8e22d3c0f875.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=a932a045-9096-4f3e-b486-23be3eb8d57a.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=120abd9d-01bb-47cd-8a3b-1aa24077b051.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4240
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=08f2667b-8095-4436-947a-2dd5af1c94d9.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=cc3bd453-68d8-4f8b-b65c-63131b998191.pdf
http://huntingtonbeach.legistar.com/gateway.aspx?M=F&ID=bdf8fa11-57cc-424e-88d2-d7d4fe34d8aa.pdf
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INTERNET ACCESS TO THE PERSONNEL COMMISSION AGENDA AND STAFF REPORT 

MATERIAL IS AVAILABLE PRIOR TO PERSONNEL COMMISSION MEETINGS AT: 

https://huntingtonbeach.legistar.com/

MEETING ASSISTANCE NOTICE:

In accordance with the Americans with Disabilities Act, services are available to members of our 

community who require special assistance to participate in public meetings. If you require special 

assistance, 48-hour prior notification will enable the City to make reasonable arrangements for an 

assisted listening device (ALD) for the hearing impaired, American Sign Language interpreters, 

a reader during the meeting and/or large print agendas. Please contact the Administrative 

Services Department  at (714) 536-5252 for more information, or request assistance from the 

staff or Sergeant-at-Arms at the meeting.
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