
EXHIBIT “D” 
 

Payment Schedule (Hourly Payment) 
A. Hourly Rate 
 

CONSULTANT'S fees for such services shall be based upon the following hourly rate and 
cost schedule:  

 
“SEE ATTACHED EXHIBIT D” 

 
B. Travel Charges for time during travel are not reimbursable. 

 
C. Billing 

 
1. All billing shall be done monthly in fifteen (15) minute increments and matched to 

an appropriate breakdown of the time that was taken to perform that work and who 
performed it.  

 
2. Each month’s bill should include a total to date.  That total should provide, at a glance, 

the total fees and costs incurred to date for the project.   
 
3. A copy of memoranda, letters, reports, calculations and other documentation 

prepared by CONSULTANT may be required to be submitted to CITY to 
demonstrate progress toward completion of tasks.  In the event CITY rejects or has 
comments on any such product, CITY shall identify specific requirements for 
satisfactory completion.   

 
4. CONSULTANT shall submit to CITY an invoice for each monthly payment due.  

Such invoice shall: 
 
  A) Reference this Agreement; 
  B) Describe the services performed; 
  C) Show the total amount of the payment due;  

D) Include a certification by a principal member of CONSULTANT's firm that 
the work has been performed in accordance with the provisions of this 
Agreement; and 

E) For all payments include an estimate of the percentage of work completed. 
 

Upon submission of any such invoice, if CITY is satisfied that CONSULTANT is 
making satisfactory progress toward completion of tasks in accordance with this 
Agreement, CITY shall approve the invoice, in which event payment shall be made 
within thirty (30) days of receipt of the invoice by CITY.  Such approval shall not be 
unreasonably withheld.  If CITY does not approve an invoice, CITY shall notify 
CONSULTANT in writing of the reasons for non-approval and the schedule of 
performance set forth in Exhibit "A" may at the option of CITY be suspended until 
the parties agree that past performance by CONSULTANT is in, or has been brought 



into compliance, or until this Agreement has expired or is terminated as provided 
herein. 

 
5. Any billings for extra work or additional services authorized in advance and in 

writing by CITY shall be invoiced separately to CITY.  Such invoice shall contain all 
of the information required above, and in addition shall list the hours expended and 
hourly rate charged for such time.  Such invoices shall be approved by CITY if the 
work performed is in accordance with the extra work or additional services requested, 
and if CITY is satisfied that the statement of hours worked and costs incurred is 
accurate.  Such approval shall not be unreasonably withheld.  Any dispute between 
the parties concerning payment of such an invoice shall be treated as separate and 
apart from the ongoing performance of the remainder of this Agreement. 
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